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Please note, that this is an explanation only for Umbrella Payslips and may not be 
accurate for other types of engagement. 

Page 1 – The Payslip 
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1) Employee Reference: this is the unique code used to identify you within 
Solutio. 

2) Basic Pay: this is the number of hours you have worked multiplied by the 
National Living Wage (NLW) or minimum wage if you are under 25.  

3) Holiday Pay: this is the portion of your payment made up by your holiday 
entitlement. 
You are entitled to 5.6 weeks of holiday per year.  

The holiday allowance is calculated as follows: 
5.6 weeks ÷ 46.4 weeks = 12.068% (note: 28 days = 5.6 weeks).  

If this figure is zero, it means that your holiday pay is being accrued and that 
you can request this to be paid out to you when you take leave.  

4) Bonus Pay: bonus pay is the portion of your pay left over when both Basic 
Pay and Holiday Pay are accounted for, and this is the amount you may be 
able to claim expenses against.  

5) Other Compensation/Expenses: bonuses (not to be confused with Bonus 
Pay) and expenses will be shown here. 

6) Tax: this is the PAYE Income Tax owed on your payment and the amount 
paid to the HMRC. 

7) National Insurance: this is your National Insurance contributions. 
8) Pension Contributions: if you are enrolled in a pension scheme, it will 

show here. 
9) Student Loan: if you are repaying a student loan, the amount will show 

here. 
10) Postgraduate Loan: if you’re repaying loans for Postgraduate study, the 

amount will show here.  
11) Attachment Order: if a court orders a deduction to be taken by your 

employer from your wages to repay a debt, the amount will be shown 
here.  

12) Other Deductions: any further deductions will be shown here.  
13) This Period: this is a breakdown of your payslip and shows the tax code 

used to calculate your income tax at the bottom.  
14) Year to Date: this is a breakdown of your earnings and the deductions on 

your earnings, for the Tax Year to Date for your current employment.  
15) Net Pay: Net Pay is the amount that you take home after all deductions 

are accounted for.   
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Company Receipts 

1) Basic Pay: these dates show the period(s) worked that are covered in this 
payment 

2) Description: this describes the agreed rate for which your Umbrella 
company provides your services. It could show Standard Rate, Overtime 
or On Call rates.  

3) Units: the number of units worked at that particular rate. This could be per 
hour, per day, per week or per assignment.  

4) Rate: the monetary amount per unit. In this example, it’s £24 per hour 
worked.  

5) £: the units multiplied by rate. 
6) Total: the Units x Rate + Holiday Pay. 

Less Company Costs 

7) Company Overhead: this is the commission paid to the Umbrella 
company. It covers vital services including providing insurance, processing 
payroll, support for any queries you may have and much more.   

8) Employer’s NIC: this is the Umbrella’s National Insurance contribution as 
your employer.  

9) Pension Cost: if you are enrolled into an Auto-enrolment pension scheme, 
this is the employer’s contribution. 

10) Holiday Provision: the amount of Holiday Pay that will be paid to you as 
part of your wages or accrued for you to claim at a convenient time.  

11) Apprenticeship Levy: an amount all large employers pay to help to fund 
Apprenticeships across the UK. 

12) Total: Company Overhead + Employer’s NIC + Pension Cost + Holiday 
Provision + Apprenticeship Levy. 

13) Receipt Less Costs: Company Receipts Total Minus (-) Less Company 
Costs Total   

14) Add: Holiday Pay Taken This Period: if you opted for Rolled-up Holiday 
Pay, this is the amount that will be paid to you as Holiday Pay. This is lower 
than the Holiday Pay Accrued because Company Costs have been 
calculated.  

15) Less: Holiday Pay Accrued This Period: if you opted for Accrued Holiday 
pay, this is the amount that will be kept aside when you claim. This is 
higher than the Holiday Pay Taken figure because Company Costs have 
not yet been calculated and will be taken when the Holiday Pay is paid to 
you.  

16) Less: Employee Pension: if you’re enrolled into a pension scheme, your 
contribution is shown here.  

17) Gross for Tax: this is the amount on which your PAYE, NI and other 
statutory payments will be calculated on.  

Holiday Pay Entitlement 

18) Brought Forward: the holiday entitlement earned so far this tax year in this 
employment. 
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19) Accrued This Period: the holiday entitlement earned in this tax period if 
you chose Accrued Holiday Pay. 

20) Taken This Period: how much of your holiday entitlement was paid to you 
in this tax period if you opted for Rolled-up Holiday Pay. 

21) HP Employer Cost: the employer’s costs associated with the holiday 
entitlement if you chose Accrued Holiday Pay 

22) Carried Forward: the new running total for holiday allowance so far this 
tax year in this employment. 

 

 

 


